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Navigating the AST Tank Contacts Application 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A guide to assist in assigning tertiary contact information to tanks. 
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This guide is designed to assist tank owners or operators in assigning tertiary contact information to a 
tank. This information should be that of plant managers, consultants, well tenders, etc., and provides 
the DEP with additional contact information for individual tanks. 
 
Creating an Inspection Certification Application                                                                          
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The New Application creation 

window will appear. 

a. Application Type – 

Select Tank Contact as the 

application type. 

b. Owner –  

Select the Owner. You may 

have user right to register 

tanks for multiple owners. 

Ensure you are selecting 

the intended owner. 

c. Click “OK” to create the 

application. 

 

a. 

b. 

c. 

Click the “Create 

Application” button 
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Once the application has been created, you will be directed to the below screen. Click the “Add 

Contact” link to continue. 

Fill out the tertiary contact information. Required fields include the name, address, city, phone, and 

email. Click the “Modify Tank Assignments” button. 
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This application is now complete. There is no further action required. You may check the contact 

information by navigating to the warehouse and clicking the link in the owner name column. 

 
 
 
 
  
 

Select the tanks you wish to assign a contact then click the “Add to name’s tanks” button. Click the 

“Close Tank Assignments” button to save the application. 


